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It is herby notified for the information of all concerned that the University authorities are pleased

to pass the Ordinances No.1 to 10 relating to the conduct of examinations. These Ordinances

shall come into force with effect from the examinations commencing from April 2003 and onwards.

A Booklet containing the said Ordinances is enclosed herewith.
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Date: 24-10-2002

D r. D . D . Deshmukh
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O rd inance 1 : G race M ark s for P assin g in each o f h ead o f passin g (Theory/Practical/Oral/

Sessiona l). (E x terna l/In terna l)

The examinee shall be given the benefit of grace marks only for passing in each head of passing,

(TheorylPractical/Oral/Sessional) in External or Internal examinations as follows:

Head of Passing Grace Marks Upto

Upto- 50 2

51-100 3

101-150GFEDCBA 4

151-200 5

201-250 6

251-300 7

301-350 8

351-400 9

and 401 & above 10

Provided that benefit of such gracing marks given in different heads of passing shall not exceed 1%

of the aggregate marks in that examination.

Provided further that this gracing is concurrent with the rules and guidelines of professional statutory

bodies at the All India level such as AICTE, MCI, Bar Council, CCIM, c c r n , NCTE, UGC etc.

O rd ian ce 2 : G race M ark s for gettin g H igher C la ss .

A candidate who passes in all the subjects and heads of passing in the exami~ation without the benefit

of either gracing or condonation rules and whose total number of marks falls short for securing Second Class/

Higher Second Class or First Class by marks not more-l % of the aggregate marks of that examination or

upto 10 marks, which-ever is less, shall be given the required marks to get the next higher class or grade

as the case may be.

Provided that benefits of above mentioned grace marks shall not be given. if the candidate fails to

secure necessary passing marks in the aggregate head of passing also, if prescribed in the examination

concerned.

Provided further that benet its of above mentioned grace marks shall be given to the candidate for such

examinationls only for which provision of award of class has been prescribed.

Provided further that this gracing is concurrent with the rules and guidelines of professional statutory

bodies at the All India level such as AICTE, MCI, Bar Council, CCIM, CCIlI, NCTE, etc.

O rd inance 3 : G race M ark s for gettin g d isti.n ction in th e sub ject on ly .

A candidate who passes in all the SubjectslHeads of passing in the examination without benefit of

either gracing or condonation rules and whose total number of marks in the subject/s falls short by not more

than three marks for getting distinction in the subject/s shall be given necessary grace marks upto three in

maximum two subjects, subject to maximum 1% of the total marks of that Head of Passing whichever is

more, in a given examination.

Provided that benefit of the above mentioned grace marks shall be given to the candidate only for such

examinationls for which provision for distinction in a subject has been prescribed.

Provided further that this gracing is concurrent with the rules and guidelines of professional statutory

bodies at the All India level such as AICTE, MCI, Bar Council, CCIM, c c r n , NCTE, etc.
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O rd inace 4 : C ondona tion

If a candidate fails in only one head of pa-ssing, having passed in all other heads of passing, his/her

deficiency of marks in such head of passing may be condoned by not more than 1GFEDCBA% of the aggregate marks

of the examination or 10% of the total number of marks of that head of passing in which he/she is failing,

whichever is less. However condonation, whether in one head of passing or aggregate head of passing be

restricted to maximum up to 10 marks only.

Condonation of deficiency of marks be shown in the Statement of Marks in the form of asterik and

Ordinance number.

Provided that this condonation of marks is concurrent with the rules and guidelines of professional

statutory bodies at the All India level such as AICTE, MCI, Bar Council, CCIM, CCIII, NCTE, etc.LKJIHGFEDCBA

N o te s fo r O r d in a n c e s fr o m 1 to 4 :

1. If a candidate fails in a head of passing, which is included in another head of passing, of the same

subject, he shall be entitled to the benefit of the Condonation in both the heads, if necessary subject

to the maximum limit of Condonation permissible.

2. If a deficiencey of marks is condoned, the class/grade in the examination concerned, of the candidate,

shall be declared on the actual marks obtained by the candidate.

3. The benefit of not more than one Ordinance shall only be given for one examination of one course.

4. The benefits of above mentioned Ordinances may be given to the candidates appearing in the examination

with backlog and/or exemption whenever such a exemption/system of backlog has been provided.

5. The benefits under above mentioned Ordinances shall be given at the time of declaration of [mal

examinations only.

6. Final examination for the purposes of these Ordinances means and includes such examination/s on the

basis of marks on which class/grade is awarded.

O rd inance 5 : M odera tion
/

1. The Moderation System shall be applicable to all faculties for under graduate and post graduate

examinations.

2. 100% moderation of the answer book shall be carried out in the case of candidates failing by 10% of

marks of the aggregate marks of that paper.

3. In case of professional faculties/courses, 100% moderation shall be carried out in case of candidates

obtaining 70% and above marks. For non-professional faculties/courses, 100% moderation shall be

carried out in case of candidates obtaining first class and above marks.

4. The moderation of answer books of at least 5% of total number of candidates obtaining marks between

minimum passing marks and marks required for first class in case of non-professional courses and in

case of professional courses First Class with Distinction, shall be carried out on random sample basis.

5. One moderator shall be appointed per five examiners. However, Chairman, Board of Paper Setters will

act as the moderator, where there are" less than five examiners.

6. Moderation work shall be carried out simultaneously with the central assessment of answer books at

CAPs.

7. Where marks awarded by the moderator vary from those awarded by original examiner, the marks

awarded by the moderator shall be taken as [mal.

8. Each University shall formulate detailed scheme of moderation on the basis of guidelines given above.
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Ordinance 6 : Vigilance Squads

1. The Vigilance Squad/s of not less than three and not more than four members shall be appointed by

the Board of Examinations to visit the centres of I ' I I i versity Examinations to :

( i ) Ensure that the University Examinations are conducted as per norms laid down.

(ii) Observe whether the Senior Supervisors and Block-Supervisors are followed scrupulously instructions

for conduct of the University examinations.

(iii) Check the students who try to resort to malpractices at the time of University Examinations and

report such cases to the University.

2. The Vigilance Squad is authorized to visit any Examination Centre without prior intimation and enter

office of the Incharge of the Examination Centre to check the record and other material relating to the

conduct of Examination. They can enter in any block of Examination for checking the candidate's

identity card; fee receipts, hall ticket etc. to ascertain the authenticity of the candidate. The Vigilance

Squad shall be authorised to detect use of malpractices and unfair means in the University Examination.

3. The Board of Examinations shall appoint Vigilance Squad which may include Senior Teachers of

Affiliated College/Recognized InstitutionlUniversity Teachers and desirably one lady teacher, and any

other person as the Board of Examinations considers appropriate.

, 4. The Chairman of Vigilance Squad/s shall submit the report on surprise visit directly to the Controller

of Examinations with a copy to the Principal concerned. The Vigilance Squad/s may make suggestions

in the matter of proper conduct of examinations, if necessary.

5. The Principal of the CollegelDirector of recognised InstitutionslHead of the University Department

where the centre of examination is located, shall be responsible for the smooth conduct of examination.

He/She shall ensure strict vigilance against the use of unfair means by the students and shall be

responsible for reporting such cases to the University as well as to the law enforcing authority.

Ordiance 7: Amendement of Results.LKJIHGFEDCBA

(A ) D u e to e r r o r s

In any case where it is found. that the result of an examination has been affected by errors, the

Controller of Examinations shall have power to amend such result, in such manner, as shall be in accordance

with the true position and to make such declaration as is necessary, with the necessary approval of

Vice-ChancellorlBoard of Examinations, provided the errors are detected within 6 months from the date of

declaration of results. Errors detected thereafter, shall be placed before the Board of Examinations.

E r r o r M e a n s :

( i ) Error in computer/data entry, printing or programming and the like.

(ii) Clerical error, manual or machine, in totalling or entering of marks in ledger/register.

(iii) Error due to negligence or oversight of examiner or any other person connected with evaluation,

moderation and result preparation.

( B ) D u e to fr a u d , m a lp r a c tic e s e tc .

In any case where the result of an examination has been ascertained and published and it is found that

such result has been affected by any malpractices, fraud or any other improper conduct whereby an

examinee has benefited and that such examinee, has in the opinion of the Board of Examinations been party

of privy to or connived at such malpractice, fraud or improper conduct, the Board of Examinations shall have

power, at any time, notwithstanding the issue of the Certificate or the award of a Prize or Scholarship, to

amend the result of such examinee and to make such declaration as the Board of Examinations considers

necessary in that behalf.

'--.~---_./
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O rd inance 8 : A ppo in tm en t o f P apersetters , E xam iners, S en ior Superv isors , conduct o f

exam ina tion etc .srqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA

1. No person can claim appointment as paper setter/examiner/moderator for any examination work as a

matter of right. Appointments of persons as paper setters/examiners/moderators shall be ordinarily

made at the time of an examination. However, if it is necessary to do so, the appointment of papers etters

be made at the time of October Examinations. These appointments shall be made from the panel of

paper setters/examiners/moderators prepared by the Board of studies concerned.

2. The papersetters/examiners/moderators shall not refuse to accept the assignment of the examination

work. They shall also ensure that their availability of assignment is communicated to the University in

the prescribed time limit. If no communication is received within the prescribed time limit, it will be

presumed that the assignment is accepted by the paper setter/examiner/moderator.

3. The paper setters/examiners/moderators shall follow all the directions given by the University from time

to time in respect of pattern of question papers, setting of question papers, model answers, scheme of

marking etc.

4. There shall be two senior supervisors at each examination centre, one internal and one external, having

minimum of five years of experience of teaching/working in senior college. Out of these two, one shall

be the external supervisor to be appointed by the university and the other shall be the internal senior

supervisor.

5. The Principal of the College concerned shall himself/herself be the Chief Conductor. Where substitute

arrangement is required, it shall be done only by prior permission of the University. However, the

Principal shall alone be responsible for any lapse/s occurred during the conduct of the examinations.

6. The external senior supervisor appointed by the University shall report to the Principal of the college

where examination centre is located one day earlier to ensure the arrangements for the conduct of

examinations.

7. He/She shall ensure that the stationary required for the conduct of examinations, question papers etc.

are received at the examination centre. He/She shall also ensure that the packets of question papers

are intact and duly sealed and are opened in his/her presence 20 minutes before the start of the

examinations.

8. He/She shall also ensure that the students are not resorting to unfair means/practices. In case incidences

occur, he/she shall immediately report the cases of unfair means to the Controller of Examinations

alongwith his/her report. He/She shall not leave the examination centre during the examination period.

9. He/She shall ensure that the answer books are distributed to the students 10 minutes before the start

of the examination.

to. The examination forms of the students shall be accepted by the PrincipallDirectorlHead of the University

Department within the time prescribed by the University from time to time. The forms so accepted shall

be submitted to the University within a week from the last day of acceptance of forms in the College/

Recognised InstitutionlUniversity Department alongwith the fees so collected, by demand draft.

11. After the receipt of examination forms in the University the name list, summary and admit cards of

the students shall be sent to the examination centres concerned by the University generally 15 days

before the commencement of the examination concerned.

12. The Principal shall, immediately after the examination is over, despatch the answerbooks to the CAP

centre/examiner concerned, as per the instructions of the University from time to time.

13. The Directors of the CAP appointed by the University shall receive the bundles of answerbooks sent

by the PrincipalslDirectorslHead of the University Departments of the examination centre concerned.

14. The Directors of the CAP shall arrange for the assessment of the answerbooks centrally as per central

assessment programme prescribed by the University.

15. The Director of the CAP shall submit the mark lists to the Controller of Examinations as provided in

the CAP scheme and as per the instructions issued by the University from time to time.

16. As soon as the marks lists are received in the University examination branch, the same shall be

processed immediately.

17. The results of the concerned examination shall ordinarily be declared within the specified period as

prescribed in Maharashtra Universities Act, 1994, and shall despatch the result alcngwith the statement

of marks and passing certificates to the colleges for distributing the same to the students concerned.

18. The answer papers of examinations shall be preserved for a period of atleast 6 months from the date

of declaration of result of the examination concerned.

I



Ordinance 9: Ordinance regarding Unfair means Resorted toGFEDCBAb y the Student:

1. (a)· On receipt of a report regarding use of unfainneans by any student at any University examination,

including breach of any of the rules laid down by the University Authorities, for proper conduct of

examination, the Board of Examinations shall have power, at any time, to institute inquiry and to

punish such student for resorting to unfainneans or for breach of the rules, by exclusion of such

student from any University examination or from any University course in a College or Recognised

Institution or in the University Department or from any Convocation for the purpose of conferring

degree, either permanently or for a specified period; or by cancellation of the result of the student in

the University examination for which the student appeared; or by deprivation of any University

Scholarship held by him/her or by cancellation of the award of any University prize or medal given to

him/her; or by imposition of fme or in any two or more of the aforesaid ways,LKJIHGFEDCBAw ith in a p e r io d o f

o n e y e a r .

(b) Where the examinations of the University courses are conducted by the constituent Colleges/

Recognised Institutions on behalf of the University, the Principal/Head of the constituent College/

Institution concerned, on receipt of a report regarding use of unfair means by any student at any such

examination, including breach of any of the rules laid down by the University Authorities or by the

College/Institution for proper conduct of examination, shall have power at any time to institute inquiry

and to punish such student for resorting to unfair means or for breach of any of the rules, by exclusion

of such a student from any such examination or from any University course in any College/Institution,

either permanently or for a specified period; or by cancellation of the result of the student in the

College/Institution examination for which he/she appeared; or by deprivation of any College/Institution

Scholarship or by cancellation of the award of any College! Institution prize or medal gives to him!

her; or by imposition of fine or in any two or more of the aforesaid ways.

(c) On receipt of report regarding malpractices used or lapses committed by any paper-setter, examiner,

moderator, referee, teacher or any other person connected with the conduct of examination held by

the University or Colleges or Recognised Institutions including breach of the rules laid down for

. proper conduct of examination, the Board of Examinations, in the cases of the University examinations,

or the Management Body in the cases of the examinations conducted by the College/Institution on

behalf of the University, as the case may be shall have power at any time to institute inquiry and to

punish for such malpractices or lapses by declaring disqualified the paper-setter, examiner, moderator,

referee, teacher or any other person concerned connected with the conduct of examination from any

examination work either permanently or for a specified period or by referring his/her case to the

authorities concerned for taking such disciplinary action as deemed fit, as per the rules provided for

or in any two or more of the aforesaid ways.

2. Competent Authority

(i) The Board ofExarninations of the University constituted under the provisions of Section 31(3) shall

be the competent authority to take appropriate disciplinary action against the students using, attempting

to use, aiding, abetting, instigating or allowing to use unfair means at the examination conducted by

the University.

(ii) The Principal of the constituent College or Head of the Recognised Institution shall be the competent

authority to take appropriate disciplinary action against the student/s using, attempting to use, aiding,

abetting, instigating or allowing to use unfair means at the examination conducted by the College or

Institution, on behalf of the University.

3. Definition-Unless the context otherwise requires:

(a) "Student" means and includes a person who is enrolled as such by the University/College/Institution

for receiving instruction qualifying for any degree, diploma or certificate awarded by the University.

It includes ex-student and student registered as candidate (examinee) for any of the degree, diploma

or certificate examination.
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(b) "Unfair means" includes one or more of the following acts of commission or acts of omission on the

part of studentls during the examination period.

( i) Possessing unfair means material and or copying therefrom.

(ii) Transcribing any unauthorised material or any other use thereof.

(iii) Intimidating or using obscene language or threatening or use of violence against invigilator or

person on duty for the conduct of examination orman-handling him/her or leaving the examination

hall without permission of the supervisor or causing disturbances in any manner in the examination

proceedings.

(iv) Unauthorisedly communicating with other examinees or anyone else inside or outside the

examination hall.

(v) MutuallMass copying.

(vi) Smuggling-out, either blank or written, or smuggling-in of answerbooks as copying material.

(vii) Smuggling-in blank or written answer-book and forging signature of the Jr. Supervisor thereon.

(viii) Interfering with or counterfeiting University/College/Institution seal, or answerbooks or

office stationary used in the examinations. ..

(ix) Insertion of currency notes in the answerbooks or attempting to bribe any of the persons

connected with conduct of examinations.

(x) Impersonation at the University/ College/ Institution examination.

(xi) Revealing identity in any form in the answer written or in any other part of the answerbook by

the student at the University or College or Institution examination. ' .

(xii) Or any other similar actls of commission and/or acts of omissions which may be considered as

unfair means by the competent authority.

(c) "Unfairmeans relating to examination" means and includes directly or indirectly committing or

attempting to commit or threatening to commit any act or coercion, undue influence or fraud or

malpractice with a view to obtain wrongful gain to him or to any other person or causing wrongful

loss to other person/so

(d) "Unfair means material" means and includes any material whatsoever, related to the subject of the

examination, printed, typed, handwritten or otherwise, on the person or on clothes, or body of the

student (examinee) or on wood or other material, in any manner, or in the form of chart, diagram,

map or drawing or electronic aid etc. which is not allowed in the examination hall.

(e) "Possession of unfair means material by a student" means having any unauthorised material on his/

her person or desk or chair or table or at any place within his/her reach in the examination centre and

its environs or premises at any time from the commencement of the examination till its conclusion.

(f) "Student found in possession" means a student, reported in writing, as having been found in possession

of unfair means material by Jr. Supervisor, Sr. Supervisor, member of the vigilance Committee or

Examination Squad or any other person authorised for this purpose, in this behalf, even if the

unfairmeans material is not produced as evidence because of it being reported as swallowed or

destroyed or snatched away or otherwise taken away or spoiled by the student or by any other

person acting on his behalf to such an extent that it has become illegible. Provided, report to that

effect is submitted by the Sr. Supervisor or Chief conductor or any other authorised person to the

Controller of Examinations or Principal or Head of the Institution concerned or any officer authorised

in this behalf.

(g) "Material related to the subject of examination" means and includes, if the material is produced as

evidence, any material certified as related to the subject of the examination by a competent person

and if the material is not produced as evidence or has become illegible for any of the reasons referred

to in clause (f) above; the presumption shall be that the material did 'relate to the subject of the

examination.

\ . . . ~



7

(h) "Chief Conductor" means, Principal of the College concerned or Head of the University Department

or Recognised Institution concerned where examination concerned is being conducted; and any

other person duly authorised by him or person appointed as in-charge of examination, by prior approval

of the University.

4. During examination, examinees and other students shall be under disciplinary control of the Chief

Conductor/so

5. Chief Conductor!s of the Examination Centre shall, in the case of unfair means, follow the procedure as

under:

( i) The student shall be called upon to surrender to the Chief Conductor, the unfair means material found

in his or her possession, if any and hislher answerbook. -

(ii ) Signature of the student concerned shall be obtained on the relevant materials and list thereon.

Sr. Supervisor and the Chief Conductor concerned shall also sign on all the relevant materials and

documents.

(iii) Statement of the student and his!her undertaking in the prescribed format and statement of the

Jr. Supervisor and Sr,Supervisor concerned shall be recorded in writing by the Chief Conductor .

(Appendix-C). If the students refuses to make statement or to give undertaking the Sr. Supervisor

concerned and Chief Conductor shall record accordingly under their signatures.

(iv) Chief Conductor shall take one or more of the following decisions depending upon seriousness!

gravity of the case:

(a) In the case of impersonation or violence, expel the student concerned from the examination and

not allow himlher to appear for remaining examination.

Jb) Obtain undertaking from the student to the effect that decision of the competent authority

concerned in hislher case shall be final and binding and. allow himlher to continue with his/her

examination.

(c) May report the case to the concerned Police Station as per the provisions of Maharashtra Act

No.xXXI 1982 - An Act to provide for preventing mal-practices at University, Board and

other specified examinations.

(d) Confiscate hislher answerbook, mark it as "suspected unfair means case" and issue hirnlher

fresh answerbook duly marked.

(v) All the materials and list of material mentioned in sub-clause (1) and the undertaking with the statement

of the student and that of the Jr.Supervisor as mentioned in clause No.(ii) and (iii) and t~e

answerbook/s shall be forwarded by the Chief Conductor, along with his report, to the Controller of

ExaminationslPrincipallHead of the Institution concerned, as the case may be, in a separate and

confidential sealed envelope marked "Suspected unfair means case".

(vi) In case of unfair means of oral type, the Jr. Supervisor and the Sr. SupervisorLKJIHGFEDCBAb r authorised

person concerned shall record the facts in writing and shall report the same to the Controller of

ExaminationslPrincipal/Head of the Institution, as the case may be.

6. Procedure to be followed by Examiner during Assessment.

If examiner at the time of assessment of answerbook suspects that there is a prima-facie evidence that the

student/s whose answerbook/s the examiner is assessing appears to have resorted to unfair means in the

examination, the examiner shall forward hislher report, preferably through the Chairman in the subject,

and through the Director of CAP alongwith the evidence, to the Controller of ExaminationslPrincipal/

Head of the Institution, as the case may be, with his!her opinion in separate confidential sealed envelope ,;

marked as "Suspected unfair means case".



8

7. The case which is prima facie a case of unfair means, reported to the University/College / Institution by

the Chief Conductor / Jr. / Sr. Supervisor and or examiners shall be inquired into by the Committee

appointed by the Board of Examinations/ Principal! Head of the Institution, as the case may be, in the

event cases of unfair means reported through any other sources, the Officer/ In-charge of the Sub-section

/ Unit concerned to which the case is primarily pertained, at the Examination Section of the University/

College! Institution shall scrutinise the case, collect preliminary information to find out whether there is

prima-facie case so as to fix up primary responsibility for framing a charge sheet and then shall submit the

said case with his!her primary report to the Competent Authority concerned. If the Competent Authority

is satisfied that there is a prima-facie case, it shall place the same before the Unfair Means Inquiry

Committee for further investigation. The Officer of the Sub-Section / Unit concerned through which the

case has originated or the case is pertaining to, shall be the Presenting Officer of the case before the

Inquiry Committees, Police Authorities and Court of Justice and shall deal with the case till it is fmally

disposed of.

8. Examination Results of the concerned studentls involved in such cases shall be held in reserve till the

Competent Authority takes final decision in.the matter and the studentls concerned and the College/

Institution to which he/she belongs to, shall be informed accordingly.

9. Appointment of Unfair Means Inquiry Committee

( i) For the purpose of investigating unfair means resorted to by students at the University examination,

the Board of Examinations shall appoint a Committee in terms of the provisions made under Section

32(6) (a) of the Maharashtra Universities Act 1994. The term ofthe Committee shall be five years

subject to provisions of Section 42 & 43 of the said Act.

(ii) For the purpose of investigating unfair means resorted to by students at the examination held by the

College/ Institution, the Unfair Means Inquiry Committee appointed by the College / Institution shall

consist of five teachers (other than the Principal! Head) to be nominated by the Principal! Head of

the Institution, one of whom shall be designated as Chairperson. The members appointed on the

College/Institution Examination Committee shall not be appointed as members on the Unfair Means

Inquiry Committee.

(ill) The Unfair Means Inquiry Committee will function as a recommendatory body and submit

its recommendations in the form of a report to the competent authority concerned, which will issue

final orders with regard to the penal action to be taken against the studentls after taking into account

the reported facts and findings of the case by the Committee and after ensuring whether reasonable

opportunity has been given to the implicated student concerned in his!her defence, the principles of

natural justice have been followed and the recommended quantum of punishment is in accordance

with the guidelines laid down in this behalf.

10. Procedure of the Committee should be as under

( i) The Controller of Examinations of the UniversitylPrincipal of the College or Head of the Recognised

Institution, or the Officer authorised by them, as the case may be, shall inform the student concerned

in writing of the act of unfair means alleged to have been committed by himlher, and shall ask himlher

to show cause as to why the charge/s levelled against himlher should not be held as proved and the

punishment stipulated in the show cause notice be imposed.

(ii) The student may appear before the Inquiry Committee on a day, time and place fixed for the meeting,

with written reply/explanation to the show cause notice served on himlher therein. The student

himselflherself only shall present his !her case before the Committee.

(ill) The documents that are being taken into consideration or are to be relied upon for the purpose of

proving charge!s against the student shall be shown to himlher by the Inquiry Committee', if the

student presents hirnselflherselfbefore the Committee. The evidence, if any, shall be recorded in the

presence of the delinquent.
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(iv) Reasonable opportunity, including oral hearing, shall be given to the student in his/her defence before

the Committee. The reply/explanation given by the student to the show cause notice shall be considered

by the Committee before making final recommendation in the case.

(v) The Committee shall follow the above procedure in the spirit of the principle of natural justice.

(vi) After serving a show cause notice, if the implicated student fails to appear before the Inquiry Committee

on the day, time and place fixed for the meeting, the student may be given one more opportunity to

appear before the Committee in his/her defence. Even after offering two chances, if the student

concerned fails to appear before the Committee, the Committee shall take decision in his/her case in

absentia, on the basis of the available evidence/documents, which shall be binding on the student

concerned.

(vii) The Committee shall submit its report to the competent authority concerned, alongwith

its recommendations regarding punishment to be inflicted or otherwise.

11. Punishment

The Competent Authority concerned i.e. the Board of Examinations in the cases of University examination,

the Principal concerned in the cases of College examination, and the Head concerned in the cases of

examination held by the Recognised Institution, after taking into consideration the report of the Committee

shall pass such orders as it deems fit including granting the student benefit of doubt, issuing warning or

exonerating himlher from the charges and shall impose anyone or more of the following punishments on

the student!s found guilty of using unfair means:

(a) Annulment of performance of the student in full or in part in the examination he/she has appeared

for.

(b) Debarring student from appearing for any examination of the University or College or Institution for

a stipulated period not exceeding five years.

(c) Debarring student from taking admission for any course in the University or College or Institution for

a stipulated period not exceeding five years.

, (d) Cancellation of the University or College or Institution Scholarship/s or award/s or prizes or medal

etc. awarded to him/her in that examination.

(e) In addition to the above mentioned punishment, the competent authority may impose a fine on the

student declared guilty. If the student concerned fails to pay the fine within a stipulated period, the

competent authority may impose on such a student additional punishment! penalty, as it may deem fit.

(f) As far as possible, the quantum of punishment should be as prescribed (category wise)

Appendix-A.

(g) The student concerned shall be informed of the punishment finally imposed on himlher in writing by

the competent authority or by the Officer authorised by it in this behalf? under intimation to the

College/lnstitution he/she belongs to.
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A ppend ix -A

12 . T he B road C ategor ies o f U n fa ir M ean s R esorted to by S tuden ts a t th e U n iversity / C o llege /

In stitu tion E xam ina tion s and th e Q uan tum of Pun ishm en t for each C ategory th ereo f.

Sr . N o . N a tu resrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBAof Malpractice

(l) Possession of copying material

(2) Actual copying from the copying material

(3) Possession of another student's answer-book.

(4) Possession of another student's answer-

book+actual evidence of copying therefrom.

(5) MutuallMass copying

(6) ( i) Smuggling-outor smuggling-inof answer

book as copying material.

(ii) Smuggling -in of written answerbook

based on the question paper set at the

examination.

( i l l ) Smuggling-inof written answer-book and

forging signature of the Jr. Supervisor

thereon.

(7) Attempt to forge the signature of the

Jr Supervisor on the answerbook or

supplement

Q uan tum of Punishment

Annulment of the performance of the student at the

University/ College / Institution examination in full*

(Note: This quantum of punishment shall apply also

to the following categories of malpractices at Sr.

No.(2) to Sr.No.(l2) in addition to the punishment

prescribed there at.

Exclusion of the student from University or College

or Institution examination for one additional

examination.

Exclusion of the student from University or College

or Institution examination for one additional

examination (BOrn TIIE STUDENTS)

Exclusion of the student from University or College

or Institution examination for two additional

examinations (BOTII1HE STUDENTS)

Exclusion of the student from University or College

or Institution examination for two additional

examinations.

Exclusion of the Student from University or College

or Institution examination for two additional

examinations.

Exclusion of the student from University or College

or Institution examination for three additional

examinations.

Exclusion of the student from University or College

or Institution examination for four additional

examinations.

Exclusion of the student from University or College

or Institution examination for four additional

examinations.



(8) Interfering with or counterfeiting of University/

College/ Institution seal, or answerbooks or

office stationery used in the examinations.

(9) Answerbook main or supplement written

outside the examination hall or any other

insertation in answerbook.GFEDCBA

( 1 0 ) Insertion of currency notes/ to bribe or

attempting to bribe any of the person/s

connected with the conduct of examinations.

( 1 1 ) Using obscence language! violence threat at the

examination centre by a student at the

University/ College/Institution examination to

Jr./Sr Supervisors/ Chief Conductor or

Examiners.

(12) (a) Impersonation at the University/College!

Institution examination.

(b) Impersonation by the student of

University/College/Institution student at

S.S.C'/H.S.C'/ any other examinations.

(13) Revealing identity in any form in the answer

written or in any other part of the answerbook

by the student at the University or-College or

Institution examination.

( 1 4 ) Found having written on palms or on the body,

or on the clothes while in the examination

(15) All other malpractices not covered in the

aforesaid categories.

1 1

Exclusion of the student from University or College

or Institution examination for four additional

examinations.

Exclusion of the student from University or College

or Institution examination for four additional

examinations.

Exclusion of the student from University or College

or Institution examination for four additional

examinations.LKJIHGFEDCBA

(N o te : This money shall be credited to the Income

of Examination Branch)

Exclusion of the student from University or College

or Insti.tution examination for four additional
I

examinations.

Exclusion of the student from University or College

or Institution examination for five additional

examinations. (both the students if impersonator is

the student of University or College or Institution).

Exclusion of the impersonator from University or

College or Institution examination for five additional

examinations.

Annulment of the performance of the Student at the

University or College or Institution examination in

full.

Annulment of the performance of the Student at the

University or College or Institution examination in

full.

Annulment of the performance of the student at the

University or College or Institution examination in

full, and severe punishment depending upon the

gravity of the offence.

'--------_/
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(16) If on previous occasion a disciplinary action was taken against a student for malpractice used at examination

and he!she is caught again for malpractices used at the examinations, in this event he/she shall be dealt

with severely. Enhanced punishment can be imposed on such students. This enhanced punishment may

extend to double the punishment provided for the offence, when committed at the second or subsequent

examination.

(17) Practical! DissertationIProject Report Examination

Student involved in malpractices at Practical! Dissertationl Project Report examinations shall be dealt

with as per the punishment provided for the theory examination.

(18) The Competent Authority, in addition to the above mentioned punishments, may impose a fme on the

student declared guilty.LKJIHGFEDCBA

* (N o te : The Term "Annulment of Performance in full" includes performance of the student at the

theory as well as Annual Practical examination, but does not include performance at term work, project

work with its term work, oral or practicalGFEDCBA& dissertation examinations unless malpractice used thereat.)

13. Malpractices used or Lapses Committed by any Paper-Setters, Examiners, Moderators,

Referees, Teachers or any other persons connected with the Conduct of Examination.

( I) Competent Authority :

(a) The Board of Examinations shall be the competent authority to take appropriate disciplinary action

against the paper-setters, examiners, moderators, referees, teachers or any other persons connected

with the conduct of examinations committing lapses or using, attempting to use, aiding,

abetting, instigating or allowing to use malpractice/s at the examinations conducted by the University.

(b) The Management (includes the Trustees, Managing Body or Governing Body) of the constituent

affiliated!conducted college or Recognised Institution shall be the competent authority to take appro

priate disciplinary action against the paper-setters, examiners, moderators, referees, teachers or any

other persons connected with the conduct of examinations committing lapses or using, attempting to

use, aiding, abetting, instigating or allowing to use malpractice/s at the examination conducted by the

constituent affiliated! conducted college or Recognised Institution on behalf of the University.

(II) Definition: Unless the Context Otherwise Requires :

(a) "Paper-setter, examiner, moderator, referee and teacher" means and includes personls duly appointed

as such for the examination by the competent authority and the term "any other person connected

with the conduct of examination" means and includes personls appointed on examination duty by the

competent authority.

(b) Malpractice/lapses includes one or more of the following acts or omissions on the part of the

personls included in (a) relating to the examination :-

( i) Leakage of questionls or question paper set at the University / College/ Institution examination

before the time of examination.

(ii) Examiner/ Moderator intentionally awarding marks to student in assessment of answer

books, dissertation or project work to which the student is not entitled or not assigning marks to

the student to which the student is entitled.

(ill) Paper-setter omitting question, Sr.No. of question, repeating question or setting question out

side the s ope of syllabus.

(iv) Examiner/ Referee showing negligence in detecting malpractice used by student/so

(v) Jr. Supervisor, Sr. Supervisor, Chief Conductor showing negligence / apathy in carrying out

duties or aiding / abetting/ allowing / instigating students to use malpractice/so

(vi) Or any other similar act/s of commission and or act/s of omission which may be considered

as malpractices or lapses by the competent authority.

f •

'--• . . . . ._-------/
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(c) "Malpractice or lapse relating to examination" means and includes directly or indirectly committing

or attempting to commit or threatening to commit any act of unfair means, fraud or undue influence

with view to obtaining wrongful gain to him/her or to any other person or causing wrongful loss to

other personls or omitting to do what he/she is bound to do as duties.

(d) "College", means conducted, constituent or affiliated college of the University.

(III) Investiga tin g C om m ittee :

(i) The Committee appointed by the Board of Examinations under the provisions of Section 32 (6) (a),

42 and 43 of the Maharashtra Universities Act 1994, to investigate unfair means resorted to by

studentls at the University examinations shall also investigate the cases of malpractices used and/or

lapses committed, by the paper-setters, examiners, moderators, referees, teachers or any other persons

connected with the conduct of examination at the University examinations.

(ii) Similarly, a Committee appointed by the College or Institution to investigate unfair means resorted to

by studentls at the examinations concerned shall also investigate malpractices/lapses on the part of

paper-setters, examiners, moderators, referees, teachers or any other persons connected with

the conduct of examinations conducted by the affiliated / conducted College or Institution on behalf

of the University.

(IV ) P rocedure for Investiga tion :

(i) The cases of alleged use of unfairmeans or lapses committed by the paper-setters,

examiners, moderators, referees, teachers or any other persons connected with the conduct

of examinations, reported to the University / College / Institution shall be scrutinized by the Officer /

Incharge of the Sub-Section! Unit concerned to which the case is primarily pertained at the Examination

Section of the University / College/ Institution. He/She shall collect preliminary information to fmd

out whether there is prima-facie case so as to fix up primary responsibility for framing a charge-

sheet and then shall submit the said case with his primary report to the competent authority concerned.

If the competent authority is satisfied that there is a prima-facie case, it shall place the same before

the Unfair Means Inquiry Committee for further investigation. The Officer of the Sub-Section! Unit

concerned through which the case has originated or the case is pertaining to, shall be the Presenting

Officer of the case before the Inquiry Committee, Police Authorities and Court of Justice and shall

deal with the case till it is fmally disposed of.

(ii) The Competent Authority or the Officer authorised by it in this behalf, shall inform the implicated

person (paper-setter, examiner, moderator, referee, teacher or any other person connected with the

conduct of examination) in writing of the act of malpractices used and or lapses committed by

him /her at the examination and shall ask himlher to show cause as to why the charge/s levelled

against him/her should not be held as proved and the punishment stipulated in the Show Cause Notice

be imposed.

(ill) The person concerned shall be asked to appear before the Inquiry Committee on a day, time and

place fixed for meeting, with written reply/ explanation to the show cause notice served on him/her

and charge is levelled against him/her therein. The person concerned himselflherself only shall

present his/her case before the Committee. "

(iv) The documents that are being taken into consideration or to be relied upon for the purpose of proving

charge/s against the person concerned shall be shown to him/her by the Inquiry Committee if he/she

presents himselflherselfbefore the Committee. The evidence, if any, should be recorded in presence

of the delinquent.

(v) Reasonable opportunity, including oral hearing, shall be given to the person concerned, in hislher

defence before the Committee. The reply/explanation given to the show cause notice shall also be

considered by the Committee before making final report/recommendation.

'---GFEDCBA• • . . . . ._---_/
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(vi) The Committee should follow the above procedure in the spirit of principles of natural justice.

(vii) If the person concerned, fails to appear before the Committee on the day, time and place fixed for the

meeting, he/she be given one more opportunity to appear before the Committee in his/her defence.

Even after offering two chances, if the person concerned fails to appear before the Committee, the

Committee shall take decision in his/her case in his / her absence on the basis of whatever evidences/

documents available before it and same shall be binding on the implicated person concerned.

(viii) The Committee shall submit its report to the competent authority concerned alongwith its

recommendations regarding punishment to be inflicted on the person concerned or otherwise.GFEDCBA

( V ) Pun ishm en t:

The competent authority, after taking into consideration the report of the Committee, shall pass such

orders as it deems fit including granting the implicated person benefIt of doubt, issuing warning or exonerating

himlher from the charge/s and shall impose anyone or more of the following punishments on the implicated

person found guilty of using malpractice/s or committing lapses at the examination:-

(i) Declaring disqualified the paper-setter, examiner, moderator, referee, teacher or any other person

concerned connected with the conduct of examination, from any examination work either permanently

or for a specified period.

(ii) Imposing fine. If the person concerned fails to pay the fine within a stipulated period, the Competent

Authority may impose on such a person additional punishment! penalty as it may deem fit. .

(iii) Referring his/her case to the disciplinary authority concerned for taking such disciplinary action as

deemed fit as per the rules governing his/her service conditions.

(iv) The competent authority or the Officer authorised in this behalf, shall inform the person concerned of

the decision taken in his/her case and the punishments imposed on himlher.

(v) An appeal made within 30 days of imposition ofthe punishment, other than the punishment referred

to in clause No.(iii) above, sballlie with the Board of Examinations if the case is pertaining to the

University examination or with the Management of the College or Institution, if the case is pertaining

to the College/ Institution examination and their decision in the appeal shall be [mal and binding.

(vi) The Competent Authority shall supply a typed copy of the relevant extract of fact -finding report of

the Inquiry Committee, as well as the documents relied upon (if not strictly confidential), pertaining to

his/her case to the appellant / petitioner, if applied for in writing.

(vii) The court matters in respective cases of malpractices/lapses shall be dealt with by the respective

competent authority.

(viii) As far as possible the quantum of punishment should be prescribed category-wise as hereunder :-

'----------/
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1 4 . A ction for M alp ractices and lap ses on th e part o f th e P aper-S etter , E xam iner , M odera tor ,

R eferee , T each er or any ano th er p erson connected w ith th e C onduct o f U n iversity ! C o llege!

In stitu tion E xam ina tion s.

S r .. N a tu resrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBAof Malpractices/Lapses

N o

(1) Paper-setter found responsible for leakage of

the question set in the University! College!

Institution examinationls whether intentionally

or due to the negligence before the time of

examination.GFEDCBA

,

(2) Leakage of questionl question paper set in the

University! College! Institution examination

before the time of examinationat theUniversity!

College! Institution. or at examination centre

by any personls connected with the conduct

of the examination.

(3) Favouring a student (examinee) by examiner,

moderator, referee in assessment of

answerbooks! dissertation! Project Report!

Thesis by assigning the student marks to which

the student is not entitled, at the University!

College/Institution examination.

(4) Examiner! Moderator !Referee intentionally!

negligently not assigning the student in

assessment of his!her answer-books!

dissertation! project work, the marks to which

the student is entitled to at the University!

College/ Institutionexaminations.

(5) Paper-setter omitting question at the time of

finalisation of question paper set at the

examination orrepeating Sr. No. of question

whilewriting.

(6) Paper-setter repeating questions in same!

different sectionls.

(7) Paper-setter settingquestions outside the scope

of the syllabus

'--• . • . . . ._--_/

Pun ishm en t

Disqualification from any examination work +

disciplinary action by authorities concerned, as per

the rules applicable.

Disciplinary action against the guilty! responsible

person!s as per the prevailing rules! standard code

by the authorities concerned.

Disqualification from any examination work +

disciplinary action by the authorities concerned.

Disqualification from any examination work +

disciplinary action by the authorities concerned.

Disqualification from any examination work for a

period of three years.

Disqualification from any examination work for a

period of three years.

Disqualification from any examination work for a

period of three years .

.' -



(8) While.assessinganswerbook examiner showing
J".; •••• t. .•, •

negligence in detecting malpractices used by

the student/s

(9) Guiding Teacher showing negligence in

supervision of dissertation / project work (e.g.

use of manipulated data by a student)

(10) Sr. Supervisor / Chief ConductorshowingGFEDCBA

I apathy inrcarrying out dutiesrelated to

examinations (e.g. not taking rounds to the

examination hall atExamination Centre during

examination period or opening the packet of

question paper before prescri?e<I time)

(11) Jr. Supervisor helpingstudent in 'copying

answers while in the examination or showing

negligence in reporting cases of copying

answers by students when on supervision duty.

(12) Jr Supervisor helping student (examinee) in

: mass-copying while on examination duty.
. .dcbaZYXWVUTSRQPONMLKJIHGFEDCBA
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As decided by the authorities of the University /

College/ Institution.

As decided by the authorities of the University /
. "

College / Institution.

As decided by the au h~rities of the University/
. ~ , .

CollegeLKJIHGFEDCBAt Institution.. . .

Disqualification from any examination work upto a

period of three years + disciplinary action by the

authorities concerned as Per the rule if he/she is a

University / College / Institution employee.

..

Permanent disqualification from any examination

work + disciplinary action by the authorities

concerned as per th~ rule if he/she is a University/

College! Institution employee. 'r

~ '

)
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Appendix-C

UNIVERSITY OF PUNE

Statement of candidate who is alleged to have used Unfair Means at the University Examination

Name in Full

Address

.,GFEDCBA. . i ; - . • . •t '

Examination •••••••••••••••••••••••••••••••••••••••••••••••••••••• 0 ••••••••••••••••••••••••••••LKJIHGFEDCBAr , ! ' : ' : ' : 0;: ~'.~ ••••• : •••• '.~ ••.••••••••••••

Paper No. & Subject

Seat No. . ~~ .

To

The Controller ofExaminations

University ofPune

Ganeshkhind, Pune-411 007.

Sir,

I

!

(Centre) in the Morning/Evening session

I give.below'mj, statement-asfollows :-

Place:

Date: Time Signature of the Candidate
• >i. ;, JI ~_,,,,,,.. \01".'"

-----_./
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FO R M O F U N D E R T A K IN G srqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA

Full Name of the Candidate:

PennanentILocal Address :

TO,

The Controller of Examinations,

University ofPune

Ganeshkhind, Pune-411 007.

Sir,

I the undersigned, student of .

College/Institution appearing for .

Examination ,

at the .

College (Centre) do hereby state on solemn affmnation as under:-

I understand that I am involved in respect of an alleged use of Unfair Means in the Examination Hall and

therefore, a case against me is being reported to the University.

That in spite of the registration of a case of Unfair Means against me, I request the University authorities

to allow me to appear in the present paper and the papers to be set subsequently and/or at the University

Examination to be held hereafter.

In case my request is granted, I do hereby agree that my appearance in the examination will be provisional

and subject to the decision of the University authorities in the matter of disposal of the case of alleged use

of Unfair Means referred to above. .

I also hereby agree that in the event of myself being found guilty at the time of investigation of the said

case, my performance at the examination to which I have been permitted to appear provisionally, consequent

upon my special request, is liable to be treated as null and void.

In witness where of I set my hand to this undertaking

S igna tu re o f th e C and ida te

Before me Date:

Chief Counductor of the Centre

and Rubber Stamp of the University/Collegellnstitution.

Date:
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U N IV E R SIT Y O F PU N E

R eport o f th e Jr . Superv isor /S r . Superv isor /C h ie f C onductorsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA

Block No. :

Examination:

Subject:

Date:

To

The Controller of Examinations,

University ofPune

Ganeshkhind, Pune-411 007.

SirGFEDCBA

I the undersigned. Jr. Supervisor appointed on the above-mentioned

Block at the examination held at... college (Centre),

am hereby making report against Candidate No .

Shri/Smt. at the examinations, as follows ;

Yours faithfully,

Tune:

( Jr. Supervisor)

Date :

Name & Address of the Junior Supervisor

I

On the basis of the report made by the Jr. Supervisor, I am of the opinion that there is a prima facie case

of Unfair Means resorted to by the aforesaid Candidate No. and therefore the case be

forwarded to the University for investigation.

S igna tu re o f S r . Superv isor

Name: .

Date:

Forwarded to the Controller of Examinations, University of Pune, Ganeshkhind, Pune-411 007.

for necessary action.

Sea l o f th e C o llege /In stitu tion lU n iversity (C en tre)

Place:

Date:

Encl:

S igna tu re o f C h ief C onductor

(N.B.: Kindly enclose a copy of the relevant question paper)
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The InspectoriSub- Inspector,

Police Station,

PR O FO R M A 'A '

To

............... o \t ' .

Sub .: Complaint aga in st th e stud en t for th e a lleged u se o f U n fa irm ean s a t

th e exam ina tion he ld in th e .

Sir,GFEDCBA
r

On behalf of the University of Pune, Ganeshkhind, Pune-411 007 .. the •.,./ .. . 'u . , ,. .Examination held in

the First Half/Second Half of 20 is conducted in the premises of the College/

InstitutionlUniversity. I have been authorised by the University ofPune, Ganeshkhind, Pune-411 007. vide letter

No dated addressed to the Principal by ; to take action under the

provisions of Maharashtra Act. XXXI of 1982, an Act to provide for preventing malpractices at University,

Board a n d otherspecified examination.LKJIHGFEDCBA r . , ;

I furnish herewith the details of the following studerit/s i~ho' has/have' used Unfair Means

at the ; .examination.» : i l l J •• ":; ~,)

l. Name.of the Student

2. Examination Seat No

3. Name of the College/lnstitution

through which he/she appeared

\ for the 'examination

I

4. Name of the Subject

Date and Time

5. Name of the Jr. Supervisor

6. Name of the Sr. Supervisor

who detected the case

7. Material found with the

Candidate

8. Other Information if any in

connection with the case

• •••••••••••••••••••••••••••••••• ~ ••••••••••••••••••••• :. ~~ ': ••• ;-:~ ••••• -; •• : ••••• 0 •• ::

- ....................................................................................

•••..•••.•••••••••••.••••.••••••••••••••.•.•..••••.••.••. -;~••..•••-••7.; •••••••••••

. . .
<0 I ~

,. .

",t •• _•••••••••• _ ~ . 4 ~ 4 ~ ~ • • ~ • • • • • : : - : • • • • • • • • • • • ~ . ; • • / • • • • : • • • • • • • • • • • • • • • • • • ' • • • • • • • • • • • • •

According to Section '7' of the Maharashtra Act XXXI of 1982-An Act to provide for preventing

malpractices at University/Board and other specified examinations. Shri./Kum has

committed the offence at the examination and therefore, I lodge a complaint against

himlher with the Police Station (' . ).
"q " . Name of the Poli~g Station' . ) l . - : .

-Yoursfaithfully, ' ,.)!

Chief C onductor .

Name of the Centre .

Place:
t :t i I

Date:



Pro form a for subm ission o f th e In form ation regard ing prosecu tion o f

C and ida tes appeared a t th e C en tresrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA

Signature ofGFEDCBAI Signature of

Jr. Supervisor Sr. Supervisor

Name of the

Person who

detected the

malpractice

Report of

which the

candidate

was found

malpractising

and nature of

malpractice in

brief

'Name and

Seat.No.

of the

Candidate

prosecuted

Date of

Prosecution

PR O FO R M A 'B ' -

3 8

N
~

Signature of
Chief '.•

Conductor
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Ordinance 10 : Draft of Ordinance for Central Assessment Programme Scheme

Preliminary:

The conduct of examinations and declaration of results is one of the important activities of the University.

The Scheme of Central Assessment programme is being introduced by way of Ordinance with a view to

(1) declaring the results in the shortest possible time, (2) increasing the reliability of the results, (3) maintaining

uniformity and consistency in the assessment, (4) increasing accuracy and efficiency in the declaration of

results and (5) creating confidence amongst the students about the assessment system.

The Central Assessment Programme shall consist of the following stages:

( i) Pre-assessment work

(ii ) Assessment and Moderation process

(ill) Post-Assessment Work

I. PRE-ASSESSMENT:

1. To fix the venue of the Central Assessment Programme :

The venue of the CAP shall be decided by the University authorities. It shall be on the University

campus/in Affiliated CollegelRecognized Institution/any other place decided by the University authorities.

2. Appointment of CAP Director :

The Director for the Central Assessment programme shall be appointed by the University authorities

from amongst the following

( i) Principal of the Affiliated College concerned or his nominee from amongst the senior faculty members. _

(ii ) Head of the Recognized Institution concerned or his nominee from amongst the senior faculty

members.

,(ill) Head of the University Department concerned or his nominee not below the rank of Reader

(iv) Any other senior person with the suitable academic and administrative experience.

The Director shall communicate his acceptance along with the undertaking in the prescribed form

(Encl-I)

3. Invitation to Examiners/Moderators :

The University authorities shall provide a list indicating number of students appearing for each subject

and other relevant information to the Director. The Director/Controller of Examinations shall ascertain the

number of examiners and moderators required per subject. The Director shall make arrangements regarding

the space and the supporting staff required for the CAP.

The Director of CAP/Controller of Examinations shall send invitation letters to all the examiners and

moderators shown in the lists finalized by the University authorities well in advance so as to enable the

examiners and moderators to communicate their acceptance. In case of any difficulty in doing so, the

Director, CAP shall consult the Controller of Examinations and take decision. All the instructions regarding

the CAP shall also be sent to the examiners and moderators. In case of shortage of examiners/moderators

as reported by the Director, C' 0, the substi.ute appointments of examiners/moderators shall he made"

the Controller of Examination.;

4. Collection of Answer books :

It is the responsibility of the Principal of the Coll- .;lDirector of the Recognized .titution/:GFEDCBAv 1

the University Department to see that the answer books of the examinations held at his centres are sent

promptly to CAP Centre as per instructions given by the University authorities from time to time.
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5. Preparation for CAP:

( i) The Director of CAP shall make adequate arrangements to receive answebooks coming from the

examination centres from time to time.

(ii) On receipt of the answerbooks at the CAP venue, the staff employed for this work shall check the

number of answebooks. Junior Supervisor/s Reports and ascertain as to whether the number of

candidates present and absent indicated in the report are correct. In case of any discrepancy, it shall

be resolved in consultation with the Deputy Registrar (Examination)/or an Officer nominated by the

Controller of Examinations.

(iii) It shall be seen and verified that all the answebooks of the subjects, are received from all the centres

of examinations. This shall be checked with the subjectwise and centrewise summaries of the

examinations concerned. In case of non-receipt of answerbooks from any examination centre, the

Director of CAP shall take immediate steps for receiving the said answerbooks from the examination

centre concerned under intimation to the Co-ordinator/ Asstt. Co-ordinator of the CAP.

(iv) The bundle of answebooks so prepared shall preferably be computer coded and masked and the

coded sheets shall be inserted in the bundles of answerbooks. The Junior Supervisor/s Reports shall

be taken out and kept in a separate file. Papers or bundles tied or presented in a doubtful manner

shall be separated and futher decision regarding their evaluation shall be taken in consultation with

Controller of Examinations.

II. ASSESSMENT AND MODERATION PROCESS :

The University shall issue instructions to the concerned on the following:

( i) Consistency and uniformity in assessment

(ii ) Remedial measures in respect of discrepancies detected/noticed in the question paper.

(iii) Unfair means noticed during the assessment process

(iv) Administrative, financial and organizational details

(v) Any other details not covered under this Ordinance shall be prescribed by the University and the

Central Assessment Programme shall be carried out accordingly.

III. POST -ASSESSMENT :

The University shall issue instructions on the following:

( i) Decoding/unma king of assessed answerbooks.

(ii) Scrutiny and verification of assessed answerbooks.

(iii) Preparation and schedule of submission of mark lists to the University.
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E N C L O S U R E - 1

F O R M O F U N D E R T A K IN G dcbaZYXWVUTSRQPONMLKJIHGFEDCBA

U N IV E R SIT Y O F PU N E

I, ProfessorlDr hereby give undertaking that,

I solemnly and willfully accept the responsibility of carrying out the work of Central Assessment Programme as

a Director, entrusted to me by the University vide its letter No dated .

I further declare that I shall,

1. Strictly follow the instructions issued to me from time to time by the University authorities.

2. Make all the necessary arrangements for smooth and timely conduct of the Central Assessment Work.

3. Take all the necessary steps of carrying out the pre-assessment, assessment and moderation and also

post-assessment processes in strict confidential manner.

4. Forward the mark-lists duly completed and assessed answer-books back to the University office within

the time limit prescribed by the University.

5. Incur the necessary expenditure within the scope of instructions issued by the University.

6. Forward the audited accounts/statements to the University authorites within the stipulated time.

7. Forward the report of the Central Assessment Programme to the University within the time stipulated.

8. Co-operate with the University officials in the manner as deemed fit.

Signed today on .

day of Two thousand .

Signature : .

Name in full : .

Designation : .

Name of the CollegelInstitutionlUniv. Dept.

PhoneGFEDCBA( 0 ) : .

(Res) : .

(Fax) : .

'--------,/
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A ppend .ix -D

Facu ltyw ise list o f P ro fessiona l C ourses :

1 . F acu lty o f A rtssrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA

1.1 Diploma in Translation.

1.2 Diploma in Foreign Languages

1.3 Certificate of Proficiency in Foreign Languages.

1.4 M.A. in Modern European and Other Foreign Languages.

1.5 M.Phil.

1.6 M.A.Linguistics

2 . F acu lty o f Soc ia l S c ien ces

2.1 B.Lib. & Information Science.

2.2 M.Lib.GFEDCBA& Information Science.

2.3 BJ.e. (Journalism & Communications)

2.4 M.le. (Journalism & Communications)

2.5 B.S.W.

2.6 M.S.W.

2.7 Diploma/Cert, In Women's/ Gender Studies

2.8 M.Phil

2.9 Diploma in Population Education

2.10 Diploma in Adult Education

2.11 Master of Tourism

2.12 Diploma in Tourism

2.l3 Diploma in Research Methodology

2.14 M.A. Communication Science/Studies

3 . F acu lty o f S c ien ce

3.1 B.e.S. (Bachelor of Computer Science)

3.2 M.Sc. (Computer Science)

3.3. M.C.A. (Master of Computer Applications)

3.4 D.e.P. (Diploma of Computer Programming)

3.5 M.Sc.

3.5.1 Electronics

3..).2 Applied Electronics

3.5.3. Electronic Sciences

3.5.4. Industrial Chemistry

3.5.5. Polymer Chemistry

3.5.6. Environment Science

3.5.7. Bio-Chemistry

3.5.8 Microbiology

3.5.9. Bio-technology

3.5.10. Bio-informatics

3.5.11. Sericulture

3.5.12. Agro-Chemicals and Pest Management

3.5.l3. Health Sciences

3.5.14. Biometry

3.5.15. Communication Science

'------_/
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4. Faculty of Commerce/Management Studies

4.1 B.B.A. (Bachelor of Business Admns.)

4.2 B.B.M. (Bachelor of Business Management)

4.3 M.B.A. (Finance, Material, Marketing, Personnel, HRD etc.)

4.4 D.B.M.

4.5 M.C.A.

4.6 M.C.M.

4.7 M.E.M. (Environmental Management)

4.8 D.C.A. (Diploma in Computer Applications)

4.9 D.C.P. (Diploma in Computer Programming)

4.10 Diploma in Taxation

4.11 Diploma in Labour Relations and Management

4.12 M.P.W. (Master of Personnel Management)

4.13 P.G.Diploma

4.13.1 Environmental Management

4.13.2 Hotel Management

4.13.3 Hospital Management

4.13.4 Financial Services

4.13.5 Foreign Trade

4.14 M.P.A.C.M. (Masters Programme in Advertising and Communications Management).

5. Faculty of Law

5.1 LL.B. (Five Years Integrated Course)

5.2 LL.B. (Three Years Old Course)

5.3 LL.M.

5.4 Diploma in Labour Laws

5.5 Diploma in Taxation Laws

5.6 Diploma in L.R.M. (Legal Research Methods)

6. Faculty of Education

6.1 B.Ed.

6.2 M.Ed.

6.3 B.P.Ed.

6.4 M.P.Ed.

6.5 Diploma in Population Education

6.6 Diploma in Adult Education

6.7 Diploma in Environmental Education

6.8 Diploma in Educational Technology

6.9 B.A.B.Ed. (Four Years Integrated Course)

6.10 M.Phil.

'--------
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7. Facu lty o f E ng in eer ing ffechno logy .

7.1 B.E.

7.2 M.E.

7.3 B.Textiles

7.4 M.Textiles

7.5 M.C.A.

7.6 B.Chem. Tech. (U.D.C.T.) Mumbai University, and L.I.T.Nagpur University

7.7 D.C.A.T. (Diploma in Computer Applications and Technology)

7.8 D.C.P. (Diploma in Computer Programming)

7.9 B.Arch. (Architecture)

7.10 M.Arch.

7.11 Diploma in Computer Science

7.12 All Diplomas of Polytechnic under SNDT Women's University, Mumbai.

8 . F acu lty o f M ed ic in e

8.1 M.B.B.S.

8.2 M.S.

8.3 M.D.

8.4 B.Sc. (Nursing)

8.5 B.D.S.

8.6 D.P.H.

8.7 D.P.M.

8.8 D.M.R.D.

8.9 D.M.M.

8.10 D.M.L.T.

8.11 All other PG Medical Diplomas

8.12 M.Ch.

9. Facu lty o f A yurved ic and H om eopa th ic M ed ic in e

9.1 B.A.M.S.

9.2 B.H.M.S.

9.3 M.D.

9.4 B.U.M.S. (Unani)

9.5 B.Sc. (Nursing)

10 . F acu lty o f A rts/P erform ing A rts and / or In terd isc ip lin ary S tud ies .

10.1 M.A.Music (Vocal)

10.2 M.A.Music (Instrumental)

10.3 Diploma in Light Classical Music

10.4 Diploma in Dance

10.5 Diploma in Painting

10.6 M.A.Dramatics

10.7 Diploma in Dramatics

10.8 Diploma in Inferior Decoration & Design

10.9 B.D.F.C. ....

10.10 Bachelor of Food Technology and Management.

'-------_/
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1 1 . Facu lty o f H om e Scien cesrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA

11.1 B.Sc. Home Science

11.2 M.Sc. Home Science

11.3 Diploma in Home Science

11.4 B.Sc. Nursing

11.5 Diploma in Interior DecorationGFEDCBA& Design

11.6 All other Diplomas-such as in Dress Design, Fashions, Catering etc.

12 . F acu ltyof Pharmacy

12.1 B .Pharm

12.2 M.Pharm.

* The list of CourseslDegrees/Diplomas and Certificates examinations mentioned above

in this addends has been prepared on the basis of information received from the following

University.

* Dr. Babasaheb Ambedkar Marathwada University.

* University ofMumbai

* North Maharashtra University

* University ofPune

* SNDT Women's University

* Swami Ramanand Teerth Marathwada University

* The list of professional courses/degrees above is only illustrative and not exhaustive, and it will

differ facultywise from one University to another.

. ,.

/

'----------/
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Online Application System for Photo/ScanCopy, 

Revaluation User Manual 
 

 

Log on to unipune.ac.in . Click on Examination Section. 
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1 . Students Section will be displayed. User click on 
“Photo/Scancopy & Revaluation”. 

 

 
 
2. Please read instructions and Select proper option 

(Engg./Non-Engg.) 
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3. Login Page will be displayed. New users can create Login on 
highlighted text 
 

**Note: If you received any mail from university as this is your Username 

and Password for photocopy; you can use the provided Credentials. 
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4.  After filling all the details in Sign Up form, you can login by 

using username & password which you have entered at the 

time of Sign Up. 
 

  

 
 

A. User Name:-Username can be a combination of letters that 

a user (student) can remember to   login and can be used for 

future use for Reprint the application form if required. 
 

**Note: Student has to login with the same Username 

and Password for Photo/Scancopy and Revaluation. 
 

B. Password:-A valid password which user (Student) must 
remember for future use. 

 
C. PRNo: - A PRN No. is a unique number given to each and every 

regular student. A student can get PRN no. from their 

respective colleges. 
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D. Seat no.:- A Seat no is a number given to each and every 

student every time he/she appears for exam. A student 

must write a seat no for the exam he/she is applying. 
 

E. Email:- Please enter active Email Id for communication purpose. 
 

F. Mobile:-Please enter correct Mobile Number for 

communication purpose. 
 

**Note::Please fills all the information correctly because this 

information can be validated and used for Online System. 
 

G. After logging, you will redirect to selection page where 

you can select the option for Photocopy (Scan Copy) 

/Revaluation. 
 

H. Select an option and click on Proceed button to fill the form. 
 

I. Student will have to fill separate forms for Photocopy 

(Scan Copy)/Revaluation (After Photocopy (Scan 

Copy)) of answer books under same Login account. 
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Email:-A
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5. Student can select the subjects for which he/she wants to apply. 

After submitting the form it will get redirected to Payment 

Process Page. 
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6. Student can make payment through Online Payment/ Cash 
mode. 

 
 

7. Student can print his/her application form by clicking on 
Print button as shown in following image. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Don't send hard copy of the Application form to Savitribai  
Phule Pune University / College. 

  The fee once paid will not be refundable for any reason 

 

For more information: Log on to: http://exam.unipune.ac.in 
 

Mail To: revalsupport@pun.unipune.ac.in 
 

Contact No.:  020- 25601209, 25601235 

http://exam.unipune.ac.in/
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